éal 2 Information sheet S21

DELIVERING TECHNOLOGY FOR LEARKING

External access to files and folders from home/library

1) Access
In your local library or home log on to the "Internet

1.1 Type in www.c2kni.net address
1.2 Click “Learning services for schools”

F 2k Sendtees Portal - Mcrosoft mbornot Cxplarer

DELIVERING THOHMO OGY FOR LEARM NG

Welcome to the C2k Gateway

Thiz curgntly alows access to general informzton aaout C2k and its
online serNges for schools.

Plegsa sslect Kom the menu below
Geners intramane

Leaming services for schocls

] e e e b _pervioes v

1.3 Click “School Access”

DELRWERING TNCHNDLOGE FORL LLARKING

Learning Services for Schools

Plaass select from the mare balow:

Emal Seraca Quitlack Wab Accass
]
Sl Spgess Peraonal fies and
Tedders
LEGFHI'HQH Online kzarning

resgwces

1
The
= downloading speed of files will depend on (i) connection type: PSTN 56kps, ISDN 128kps and Broadband 512kps
min and (ii) the size of the file (iii) computer specification.
= opening and editing of files may depend on the software or version being available on the local desktop.
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School Access

Plazza select from the drop down menus balov:

1.4 Click downward arrow: select board ——pscart:  gupar 5205 v
1.5 Click downward arrow: select school—»smw 5

1.6 Click Connect to School button_\:
Cannect to School

Saniirity Alert

ﬂ') “Vizws srws bt b e DECISE TVAr B B8 COMTACIEN

Py mformation pou sochengs veeh ths wls carng; be
wiewnd by anyons sles on the Web.

Iy tha futune. b2 ot show this sering

Connect o myTolders. learningni.net |? g|

vy fickcars, leamirgn. e
1.8 Enter your C2k Username — using the prefix school\ oG ot

eg school\lsmith361 > ;
1.9 Enter your C2k Password ———— | ' !

] Remrerrber rry massword

1.10 Click OK T =)

2) Home Page

*E Establishment Name
RM Easylink
Welcome schooll\CbhtTeachers2s, please
w choose one of the following options.

Home Directory
e Your school files and folders ﬁ

cmy  Select thisicon to show your
= Home Directory

Froblems Opening Yowr Horme Direclory?
w Click Hara For Help.
Learning Resources ;
e Available resources — | w
£, . -
e e -y Zelect this icon te show your

Learning Resources

g out of RM EasyLink
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2.1) Home Directory: Opening & Saving Files

Method 1 - Home Access
e To Edit : Drag and drop file from the My Folders window to the desktop
e To Save inthe My Folders window: Drag and drop file from the desktop to the My Folders window

e e P e e i e

aaadc il > ? S Gearch = Folders
| Address |5 bitps:/ Enyfoiders: ::m'l:'!.ﬂztba'-e:a:l:mf_“:ahw.\'.‘.!-G-I':-:::-d:ul.t-b'rlﬂ'J!-L:

& ;] '

MyPilures  Testiega
coTumE

Other Places
Method 2 — Public Library Access

e To Edit - Double click file directly from the My Folders window - you will be prompted to log on again
e To Save — Select File>Save — the direct path to file location on C2k system will be found

2.2) Learning Resources

Shared Dscuments Shared Lusks

2.2.1 To Open: Save Locally

1 Aimess

e Click the desired resource file

T ol § Laaming Ruievrss e, oy munk frrd savs B4 5%
W gk Te 86 thin, nighl-cick tha fie, cheeas Save Fim &

o At prompt right-click file \>_’| [Femess and Actity doc | BEE B Ty W R B B e T
:h-l-"’“ stmw e iy rEaaage mpen -
i *

3 O mgrwea

£ QT pee—

e reted ssignes

s e foldens seamin ! Tnbermat

Shas e Dvmaents Shared Links

3 s
[ [ —

[ oo
e Sclect Save File As B conpeioof S
PR - I
- - QT

[A rest

\.,?(J oo e devwbaady Fw B

o C(Click Save Firun: e dudpaly e o endokba s b

b o e b2 B e O S bl COngulc T

Ugen [_sew | [ coos || Mo |
[ Abangs ncks bubesa opzaring Hhis bopa ol fa

e  Click Cancel Button (Library Prompt Only) \B [
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Sovabr (B Dasacs » T

e  Select which Drive (Floppy A or F is UBS inlibrary) iutﬁﬁﬁﬁmmw
i Wy Corpor

e Click Save . Loce e 01

o [VD Drrva |E

St [JHESGA M F )

(The resource file is now saved on your floppy or UBS pen)

Frmms  |Firsss and by T
Saemms lpo | Hisenol: wWeid D pouren W Cangsl
I p—
2.2.2 To ? Save completed work back to a resource folder:
¢ Right Click Destination Folder Shared Docmments Stisted tky
(eg Completed Assignmen\ o
B 0 assgoments
\A IHI rTeTpkstEs srasnrTente
@ mrarkes 255 pren ks
Shared Docunsents Shared Links
2 fomee
e Seclect Add Files L assgoeenss
&
0 g Feidda
e 2ag abe Zanare Foider
EI Qeleiz Folcer
1] sedFes
£ Dpan as web Poldar
[ mefres
I Erocerbis
3 - [P K]
Y Add Files
e  Select Browse button_ [ —
BT 10 e T oa voo o e o M
e Search on the desktop or on a disk for the | - 7 meeerais
. . The fies below will be upksaded 55 ‘oarmpleted assigneenis’
SaVEd file which lslt;) be uploaded — P Documents and Settngsicrrurphy Deskin Pimess and Actrity.doc
to the Resource Folder
| £ H
(=3 Cance

*The folder permission rights must be set to Write or Collaborate by the teacher (owner) to enable the user
to save a completed piece of work back to a Learning Resource folder.
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3) Logging Out: You must ensure all browser windows are closed.

NOTES:

Q- O M A G Psoe doroe= @ B- % |
cijreas ;é_-'!.l"lu-:..m.-; +~,..»..L--.-;-..-r_-.'..-..:_. vl ey Tl ymera :
e Click To Log out
C g % Establishment Name
RM Easylink

Welcome schoolismith361, please chog
following options.

@}JJ‘IW

""-J.*_l.[‘_-l_l-‘-‘_; 5 Jj#x  Selectthis icon to show your
LEEe N Haome Directory
@Jl-nfn__-;‘g,,)

_-'t".»',g Select this icon to show your
- Learning Resources

Browser: IE 5.4 or later is required

Email Icon — Email can only be accessed if it has been made available to student(s) by the school (if the email
facility has been make available please refer to the school’s C2k Manager/Administrator for OWA guidelines).

File Association: At home you may get a “File Association” error message if your desktop does not have
Windows XP and Office XP installed. In school on the C2k network, Word and Excel files can be saved to a
lower version. The opening and editing of files may also depend on the software or version being available on
the local desktop.

File Size: In Word documents, use the option compress images to reduce the size of a file and increase
downloading speed (in Word click on any image, and select Format>picture>Compress>All pictures in
document).

Home Access Speed: the downloading speed of files will depend on (i) connection type: PSTN 56kps, ISDN
128kps and Broadband at least 512kps and (ii) the size of the file.

Learning Resources: The folder permission rights must be set to Write or Collaborate by the teacher
(owner) to enable the user to save a completed piece of work back to a Learning Resource folder.

Library Transfer of Data— As libraries have no local desktops saving permissions, users will be required to
use either a floppy disk or a USB pen for transferring data between their school C2k systems and the local
desktop in the library. It is important to be aware that some files may be too large to save to a floppy disk.

Computer Specification — your computer specification (e.g. the size of memory, hard disk and processor) will
have an impact on speed of access.

Failed Log On Attempts

A page error is displayed after 3 failed login attempts; the account is locked out after 5 login attempts and has
to be re-enabled by your C2k Manager/Administrator.
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